Missed Exam Policy

If a student has to miss an exam, the course director must be notified PRIOR to the exam unless the student is physically incapable of notifying the course director and then written documentation must be provided to this effect. Notification of the course director should be done by email or a phone call to that faculty member. If a student fails to notify the course director before the exam (or in the case of documented physical incapacitation within a 24-hour period of a missed exam) the exam grade will be calculated as a zero.

With documentation of extenuating circumstances for missing a written exam, faculty may either give a written make-up (multiple choice, true/false, essay, etc.) or move the points to the final exam.  The make-up exam (which will be a different exam and may or may not be of the same level of difficulty as the exam given to the rest of the class) must be taken within 5 business days of the missed exam unless the student is physically incapable of doing so or unless other arrangements are made by the course director. The exam time will be scheduled at the discretion of the course director.
With documentation of extenuating circumstances for missing a lab practical, points may be moved to the final lab practical or student must take a make-up lab practical (which will be a different lab practical and may or may not be of the same level of difficulty as the lab practical given to the rest of the class) within 5 business days unless the student is physically incapable of doing so or unless other arrangements are made by the course director. The time of the make up lab practical will be scheduled at the discretion of the course director. 

VACATION, LEISURE TRAVEL, SEMINAR ATTENDANCE, OVER SLEEPING, etc. DO NOT CONSTITUTE EXTRA ORDINARY OR EXTENUATING CIRCUMSTANCES FOR MISSING AN EXAM.  The course director should be contacted prior to an exam if a student has any questions about the validity of an excuse to miss an exam or lab practical. The determination of extenuating circumstances is under the sole discretion of the individual faculty member. Faculty members have the right to grant or deny any make up exam/lab practical based upon their individual determination of the circumstances surrounding the student’s absence. 

